[Your business name] R E c E I P T

[Street address]
[City, state ZIP]
[Phone]

[Email]

RECEIVED FROM

Receipt number [Number]
[Name]
[Company] Payment date [MM/DD/YYYY]
[Street address] Payment method [Cash, card, check or transfer]
[City, state ZIP]
[Email or phone] Reference [Check or transaction number]
DESCRIPTION QUANTITY PRICE AMOUNT

NOTES

Subtotal

Tax rate %

Tax

Total

Amount paid

Balance due

Received by Date



