[Street address]
[City, state ZIP]

[Your business name] WORK ORDER

[Phone]
[Email]
CUSTOMER JOB SITE Work order number [Number]
[Name] [Site or job address] .
[Company] [City, state ZIP] Date issued [MM/DD/YYYY]
[Street address] [Site contact and phone] Scheduled date [MM/DD/YYYY]
[City, state ZIP]
[Email or phone] Assigned to [Technician or crew]
TASKS AND LABOR
TASK HOURS LABOR RATE AMOUNT
PARTS AND MATERIALS
PART OR MATERIAL QUANTITY UNIT COST AMOUNT

WORK PERFORMED AND NOTES
Labor subtotal

Parts subtotal

Tax rate %

Tax

Total

Work completed and approved by Date



